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IOPAHA/IOK

PA3PABOTKM, INIPUHSITHUS U YTBEPKAEHUS
JJOKAJIbBHBIX HOPMATHUBHbIX AKTOB
MYHUIIUITAJIBHOT'O BIO/IKETHOI'O JOIKOJIBHOI'O
OBPA30OBATEJIbHOI'O YUYPEKJIEHUS «JIETCKUU CAJT «PA,Z[YT A»
KOMBHUHHUPOBAHHOI'O BUJIA» 3BAMHCKOI'O MYHP]I[HIIAJII:HOFO PAUOHA
PECITYBJIMKHU TATAPCTAH

1. O0mue moJI0KeHHu st

1 .Hacrosimmii Ilopsiiok pa3pa®OTKH M YTBEPXKICHHS JIOKATBbHBIX HOPMAaTHBHBIX aKTOB
MYHHIUATIATEHOTO OFOHKETHOrO JIOMIKOJIBHOTO 00pa30BaTENBbHOIO YUYPEHKJACHUS «JleTCKuH cal
«Pamyray KOMOMHHPOBAaHHOIO BMJA» 3aMHCKOr0 MYHHIHIAIBHOIO paiiona PecmyOmnku
Tarapcran (nanee - [Topsiiok) paspaboTaH ¢ eI pa3rpaHUYEHMs IOJIHOMOYUH, OIIPE/ICICHH S
MOpsiAKA NEHCTBUM, M HAIpaBleH BO H30eXaHue HAPYIMICHUH KOHCTUTYIIHOHHBIX HOPM, HOPM
TPYIOBOTO 3aKOHOJATENbCTBA, 3aKOHOJATe/IbeTBA 00 00pa3oBaHMM M HHBIX MpaB H CBOOOA

rpakJiaH.

Hacrosmuit ITopsyiox ompenensier o0mue TpeOoBaHUS K HOPSAKY pa3pabOTKH IIPOEKTOB
JIOKAJIBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TpeOOBaHUS K COJCPKAHUIO JIOKATIBHBIX
HOPMATHBHBIX aKTOB, MOPAAKY IPUHATHS YKa3aHHBIX aKTOB, a TaK)Xe BHECEHHE B HHX
JIOTIOJTHEHUU ¥ U3MEHEHUH.

2. ITousiTHe JIOKAJBHBIX HOPMATHBHBIX AKTOB

2.1. TlousiTHe JOKaIbHOrO HOpMATHWBHOrO akrta. [loa jiokajibHBIMH HOPMATHBHBIMM AKTAMH B
CMBICIIE  HacTosero llopsika TOHMMAloTcsl paspabaThiBaeMble ©  IPUHHMAaeMble B
MYHHIMIIAIBHOr0 OFO/DKETHOTO IOMIKOJBHOIO 00pa3oBaTE/IbHOIO yupexaeHus «JleTCKkui can
«Pagyray KOMOMHHMPOBAaHHOIO BHa» 3aWHCKOrO MYHHIMIIAIBRHOrO paiioHa PecnyOmmku
Tarapcran (manee - JIOY) B COOTBETCTBUH C €r0 KOMIICTEHIUEH, OIIPE/ICICHHOM JICHCTBYIOIIUM
3aKOHOJATEIBCTBOM M YcraBoMm JIOY, BHYIpeHHHE JIOKYMEHTHI, YCTaHaBJIMBAIOIIHE HOPMBI
(mpaBuia) oOmIEro Xxapakrepa, MNpejaHa3HadYeHHbIe I PEryJIUpOBaHUS ITPOU3BOJICTBEHHOH,
yIIpaBjIeHYEeCKOM, (PUMHAHCOBOM, KAAPOBOM M HHOM (QYHKIMOHAIBHOU AESATEIIBHOCTH BHYTPH
JIOVY. JlokaisHBIM HOPMATHBHBIM aKTOM BBICIICH IOpUAAYECKON cuiibl ipusHaeres Ycras JIOY.



2.2. JlokajibHble HOPMATHBHBIE aKThl, peryjupyroume obpasoparebHbii npouecc B JOY.

JlaHHBIE JTOKAJIbHBIE HOPMATHBHEBIE aKTBI, PEryJUpYIOIIHe 00pa30BaTe/IbHbIM IPOLECCC B JIOY
KOHKPETHU3UPYIOT IIpaBa U 0053aHHOCTH yYaCTHHKOB 00pa3oBaTe/IbHBIX OTHOIICHHH.

2.3. JlokaabHBIe HOPMATHBHbIE aKThI, PErYJIMPYIOLIHe TPy JoBbie oTHOmEH S B JIOY .

JlaHHBIE JIOKQJIbHBIE HOPMATHUBHBIE AKThI COCTABIISIOT OCOOYIO 001acTh OTHOIIIEHUH MEXITY
paboronareniemM u paborHukamu JIOY. PaspabareBatoTcs IS pead3aiiu Mpas pabOTHUKOB,
WCIIOJTHEHHSI MMHU 00OS3aHHOCTEN, MOJUIepKaHus JUCLIHUIUIMHBI B TpyaoBoM kojuiektuse J[OY.
HopMbl JTOKaJIbHBIX HOPMATHUBHBIX akToB JIOVY, yXyAmaromue IO0JIO0XKCHHE paOOTHUKOB 110
CPAaBHEHHUIO C YCTAHOBJIEHHBIM TPYJAOBBIM 3aKOHOJATEILCTBOM H HMHBIMH HOPMAaTHBHBIMH
IPAaBOBBIMH aKTaMH, COJAEpXKalMMH HOPMBI TPYJOBOTO IIpaBa, KOJUICKTHBHBIM JIOrOBOPOM,
COrJIAIIEHHUsMH, a TAaKKe JIOKATbHbe HOPMATHUBHBIE aKThl, HPHUHATHIE Oe3 COOMIO/ICHHS
ycraHoBiIeHHOro crateed 372 TpynmoBoro Konexca oprana paOOTHHKOB, HE TMOJUIekKart
[IPUMEHEHHUIO.

Jloxaneusle HopMmaTuBHBIE akThl JIOY yTBepxaarorcs paboTojaresem (3aBeJIyIOIAM) B
mpejiejiax KOMIIETEHIIMM B COOTBETCTBHM C TPYAOBBIM 3aKOHOAATEILCTBOM H HHBIMH
HOPMATHBHBIMH ITPABOBBIMU aKTaMU, COAEPIKAIIMMH HOPMBI TPYAOBOI'O MpaBa, KOJUICKTUBHBIMH
norosopamu, cornamrerusMu (4. 1 ct. 8 TK PD).

2.4. YaubunupoBaHHbX (OpPM Ui MPUHATHA JIOKAJIbHBIX HOPMATHBHBIX aKTOB HOY mne
ycTaHaBaMBaeTcs. VCKIoYeHne COCTaBISIIOT ITaTHoe pacnucanue (popma Ne T-3), rpapuk
ormyckoB (popma Ne T-7) u opMBI JIOKAIBHBIX HOPMATUBHBIX aKTOB, POPMBI OCTaIbHBIX
TOKATBHBIX ~ HOpMaTWBHBIX aktoB JIOY  pabortomarens  (3aBeylOlIHMA)  OHpenersieT
CaMOCTOSITENIFHO. DTO MOTYT OBITh: MHCTPYKLIMU, METOIUKH, TTOJTOKCHUS, IIpaBula, CTaHIapThl,
IIpUKAa3bl, U Jp.

3. Knaccudukanus J10KAIbHBIX AKTOB:

3.1. I'lo crenenu 3HAYUMOCTH

- 00s3aTeNIbHBIE - COCTAB TAaKUX JIOKAJIbHBIX AKTOB ONPEAEJIEH TPYAOBBIM 3aKOHOAATCILCTBOM.
Tpynosoit koxaekc P® comepuT npsaMoe yKazaHHE Ha IPUHATHE IMOJAOOHBIX JOKYMECHTOB
(Hampumep, cT. cT. 189, 135 TK POD).

- HeoOs3aTeILHBIE - TaKue JIOKYMEHThl IIPAMO HE [PeAYCMOTPEHBI  TPYAOBBIM
3aKOHOAATEILCTBOM, paboTo/1aTeNb MPUHUMAET JIOKAIIBHBIE aKThI I10 CBOEMY YCMOTPEHHIO.

3.2. Ilo chepe neictTBus:

- 001Iero xapakTepa, pacIpoCTPaHsIOIHUECs Ha BCIO OPraHu3altio;

- CIIELMAJIBHOTO XapakTepa, Kacarouecs: OTAEIbHBIX BOIIPOCOB.

3.3. Ilo xkpyry Jmii;

- pacIIpOCTPAHSIONIMAECS HA BCEX PAOOTHUKOB OpraHU3aIlHiH;

- pacIIPOCTPaAHSIOIIHMECS Ha ONPEICICHHYIO KaTEropuo paboTHUKOB;

3.4. TTo ciocoOy IpUHSTHS:

- MpUHUMaeMbie paboToaaTEIEM €IMHOIUYHO;

- IpUHHAMAEMBbIE C YYE€TOM MHEHHUS ITPEJICTABUTEIHLHOI0 opraHa paboTHUKOB. B 3TOM citydae npu

MPUHSITHHA JIOKATBHBIX aKTOB HEOOXOAUMO COOJIIOIATh MOPSIJIOK, ITpeaycMOoTpeHHsblit cT. 372 TK
PO.

3.5. Ilo cpoky neucTBus:

- IOCTOSIHHOT'O JICUCTBUS - OECCPOYHBIE;
- C OIPEICJICHHBIM CPOKOM JIE€HCTBUS.
3.6. I1o cpoky XxpaHeHHUs:

- IOCTOSIHHOT'O XPaHECHUS;

-75 ner;

- IpyTHE.



4. CTpyKTYpa H coAepKaHue JOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1. CTpykTypa H COJEp)KaHHE JJOKAIBHBIX HOPMATHBHBIX AKTOB 3aBUCST OT Kpyra BOIIPOCOB, B
OTHOIIIEHUH KOTOPBIX HEOOXO0UMO NMPUHSTHE TAKUX aKTOB.

Y CII0BHO CTPYKTYPY JOKAJIBHBIX aKTOB MOYKHO Pa3/IeIUTh Ha CJIEAYIOIHAE YaCTH:

- o0IIMe IOJOXKEHMS: MEePEYEHb PErYIUPYEMBIX BOIIPOCOB; HOPMATHBHBIE IIPABOBEIC AKTHI, B
COOTBETCTBMM C KOTOPBIMH JIOKAJIbHBIA aKT HPUHUMAETCS; IOJpa3eiCHUs WJIA KaTerOpHH
pabOOTHHUKOB, IOAIAJAIOIIHAE O JIEUCTBUE JIOKAITBHOTO aKTa;

- OCHOBHAs 4YacTh: IIpaBa H OOSM3aHHOCTH pabOTHHKA W paboTomaress; MNPOLEAYPHI, HE
OIIpe/IeJIeHHBIC 3aKOHO/IaTEIbCTBOM; TOPSIOK B3aUMOAECHCTBUS CTPYKTYPHBIX IOAPA3JICIICHHH B
3aBHCHMOCTH OT CIeIM(DHKH JIOKATBHOTO aKTa; AeUCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTH H IIP.

- 3aKJIIOYHUTCIIBHBIC IIOJIOKCHHsA: BPEMs BCTYILJICHHA JIOKAJIBHOI'O dKTa B CHIY, ICPCHCHDb
JOKaJIbHBIX dKTOB HJIK OTACJIBHBIX HOJ’IO}KEHHE, IIpEKpal@arImux JIEUCTBHE C ITPUHATHCEM HOBOI'O

dKTd.

JlokaibHBIE aKThI MOTYT COACPKATH ITPHUIJIOKEHHUSI, KaCaroIHUeCss BOIIPOCOB, OTPAXKCHHBIX B 3THX
dKTax.

4.2. TekcT ToKaJIbHOI0 HOPMATHBHOI'O aKTa COCTABIISICTCS HA PYCCKOM SI3BIKE.

S. PazpaboTKka HOpMATHBHOIO JIOKAJIbHOI'0 AKTA

5.1. Pemenune o0 pa3paboTke MW TMPUHATHS JIOKAJIBHBIX HOPMATHBHBIX AaKTOB TIPUHHUMAET
3aBenyromuid. IIpoexT JJoKaIbHOr0o HOPMATUBHOI'O aKTa 0 €r0 YTBEPKACHUS 3aBEAYIOLIUM:

- B IPeIyCMOTPEHHBIX TPYAOBBIM 3aKOHOAATelbCTBOM, YcrtaBom JIOY HampasisieTcsi B

MPEACTABUTE/IbHBIA Opran pabOTHUKOB — 0011ee coOpanue pabDOTHUKOB YUpExAECHUs I yIeTa
ero MHEHHUSI,

- HanpasJsieTcs Ui pacemorpenuss O0muM cobpanueM pojureneid JIOY B neisx ydeta MHEHHS
BOCIIUTAHHUKOB, pOAUTENEH (3aKOHHBIX TMPEACTABUTENEH) BOCIHUTAHHUKOB II0 BOIIPOCAM
yopasienuss JIOY u npu npunstum JIOY JIHA, 3arparuBaroiiux WX IIpaBa ¥ 3aKOHHBIC
HHTEPECHI;

- Hampasisgercs s npuHstas llemarormyeckmm coBetoM JIOY B COOTBETCTBHHM C €r0
KOMIIETEHIIHUEMN,

5.2.1lociie cormacoBaHusi NMPOEKT MEPEAACTCS Ha YTBEpXKAEHHE padotomaremo. Eciam s
MPUHATHS JIOKAJIBHOIO aKTa HEeOOXOAMMO YYMUTHIBATE MHEHHE INIPEJICTABUTEIILHOTO OpraHa
paboTHUKOB (mpodcoro3a), TO [0 YTBEpXKIEHHS paborojareieM IPOEeKT JIOKYMEHTa H
000CHOBaHHME 110 HEMY JODKHBI OBITH HalpaBjeHkl B 3TOT opraH. (cT. 372 TK P®.)

6. llpunsiTHe JTOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.Cormacao cr. 12 TK P® JsokanpHBI aKT BCTymaer B CHIIy CO JHS €ro IIPHHSATHS
paboTOIaTeseM HIIH CO JHS, YKA3aHHOTO B 3TOM JJOKYMEHTE.

PaboTonarens MOKET IPUHATH JIOKAJIBHBIE aKThI CJIEYIOMMMHU CIIOCOOaMMu:

- YTBEP/IUTH;



- §37aTh IpHKa3 (pacropskeHue) 00 yTBEPIKICHUH JIOKATIBHOTO aKTa.

6.2.VTBepK/1as JTOKAIbHbIH aKT, padoToaTe/ b I0JUKEH TIOCTABHTE nojmuck B pexsuzute “I prQ
yTBEPIKICHUS nokyMeHTa”. DTOT PEeKBH3UT pacroiaraioT B IpaBoM BEpXHEM YIUIy JIOKyMEHTA.
[ToMuMO T@OAMHCH TpHd JODKEH COCTOATH U3  CJI0Ba VTBEPXKJIAIO (6e3 KaBbIYCK),
HAMCHOBAHMS JODKHOCTH JIMIIA, YTBEPXKIAIOLIETO JIOKYMCHT, €ro HHHIHAIOR, bamuiuu H
JAaThl MOJIIUCAHUSI.

6.3.1lpu yTBEpXKIEHHHM NOKyMEHTa HECKOJIBKHMH JOJKHOCTHBEIMH  JIMI[AMHA  HMX TIOAINHCH
pacIiojIararT Ha OJTHOM YPOBHE.

6.4 JlokaTbHEI aKT MOJXET TNPMHEMAThCS IYTEeM W3/aHus IpHKasa (pacIOpSDKEHMS ).
VuurbuuupoBaHHOH (GOpMBI A TAKOro IpHKasa HE [peIyCMOTPEHO, MOITOMY paboToAaTelh
BIIPABE OIPEJEIUTL €€ CaMOCTOSTE/IBHO. B mpukaze 00 YTBEpXKICHHM JIOKaABHOI'O aKTd
HE0OXO0IMMO OTPa3HTh:

- JaTy BBEJICHMS JIOKAIBHOI'O aKTa B JICUCTBHE,
- yKazaHue 00 03HaKOMJICHUH pabOTHHKOB C JIOKATbHBIM aKTOM M CPOKH JUTA TOTO;
- paMWITHH U TOJDKHOCTH JIMII, OTBETCTBEHHBIX 3d cOOJII0/ICHHUE JIOKAJIBHOI'O aKTa;

- IPyTHE YCIOBUSI. :

7. O3HAKOMJ/IeHHE YIACTHHKOB 00pa3oBaTeabHOIO0 npomecca ¢ JIOKAJIbHbIMH
HOPMATHBHBIMH aKTaMH

7.1. PaboTHUKH OpraHu3aiiu (4acth 2 CTaThbH 22 TK P®) B 00s3areIpHOM MOPSAKE HODKHBI
6LITH O3HAKOMJIEHBI TIOJl JIMYHYIO POCIHCH CO BCEMH JIOKAJIBHBIMH HOPMATUBHBIMM aKTaMH,

NPHHUMAEMBIMH B yUIPEIKICHAM HEMOCPEIICTBEHHO CBA3aHHBIMH € UX TPYAOBOM JEATEIBHOCTHIO.
Femm TOKATbHBIA aKT KacaeTcs 00yJarOIMXCsl, MX POIUTENICH, OH J0IKEH OBITH JOBEJICH 10 HUX

CBCJICHHA.

7.2. Popurenu (3aKOHHBIC [IPEICTABUTEIH) 3HAKOMATCS C JIOKATHHBIMH HOPMATHUBHBIMU aKTaMH
[IpH MOCTYIUICHHH B JOIIKOIHHYIO 06pa30oBaTeIbHYI0 OPraHU3aluio, a TAKKE Ha o(puIAAIBHOM
cavite MBJIOY.

7.3. JIokaibHbIe HOPMATUBHBIE aKThI PA3MEIIAIOTC Ha odurmansHoM caiite J1OY.
8. UameneHnue JOKAJIbHBIX HOpMATHBHBIX AKTOB
8.1.PaboToareb BIpaBe BHOCUTh H3MCHEHHs B JIOKAIBHLIC aKThl.

- B CBS3H CO BCTYIUICHHEM B CHITY b0 M3MEHEHUEM 3aKoHa MM ApYyroro HOPMATUBHOT'O
IpaBOBOI'0 aKTa, COACPHKALICTO HOPMBI TPYJOBOro IIpasa, KOJUIEKTUBHOIO J0T0BOpAa,
corJIalIeHus '

- 110 cOOCTBEHHOMY YCMOTpeHMIO. B 9TOM cCiiydae BaXKHO, yToOBl IPUHUMAEMBIE JIOKAJIbHBIC
aKTBl HE YXYIIAIA MOJOKEHHS PAOOTHHKOB IO CPABHEHHIO C TPYIOBBIM 3aKOHOATEIbCTBOM,
<OIUIeKTHBHBIMH JOTOBOPAMH, COTJIAIICHHAMH (4. 4 CT. 8 TK PD).

8 2 VI3sMeHEeHHS BHOCSTCS B TOM K€ IOPsJIKE, B KOTOPOM JIOKAJIBHBIA aKT pa3padaThIBalICA U
yTBEPIKIAICS IEPBOHAYAIBHO. Heo6X0AMMO YUUTHIBATH, YTO M3MCHEHHS MOTYT 3aTparuBaib
OTIpe/ieieHHble CTOPOHAMH YCIIOBHS TPYAOBOrO JIOTOBOPd, d corimacao cr. 72 TK PO 3710
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JIOTTyCTMMO TOJIBKO IO COTJIAIIEHHIO CTOPOH. PaGoromarens BOpaBe B OJJHOCTOPOHHEM IMOPAAKE
M3MEHSITh YCJIOBMS TPYAOBOIO OroBOpa TOJBKO B - CJyHac OpraHMU3alMOHHBbIX  WJIK
TeXHOJIOrMYECKUX M3MeHeHui ycnoBuil Tpyzaa. llpu sTom HeoOxoauMo coOroaaTh NPOLEnypY,
onpenenennyio B ct. 74 TK PD.

9. OrMeHa JIOKAJILHBIX AKTOB

9 1 Cornacuo cr. 12 TK P® ocHOBaHUsIMHU IJIs MPEKPALICHUAA NeUCTBUS JIOKAJIBHOTO aKTa MU
OTEbHBIX €ro MOJIOKEHUH SIBJISIOTCS:

- ucreueHne cpoka neicrBus. Takas cuTyauus BO3MOXHA, €CJIHM TIpH pa3paboTKe JIOKAJIbHOIO
aKTa Obl ONpexeneH nepuoy ero aedcTsus. IIpu HACTYIUICHHH YKa3aHHOTO CpOKa JIOKaJIbHBIN
akT aBroMaTuMdecku yrpaumsaer cuiay. Ot pabortomarens  HE Tpedyercsd HM3AaHUs
NMOTMOJHUTEBHBIX JAOKYMEHTOB, MOATBEPXKAAIINX 3TOT dbaxt. B kadecTBe npuMepa MOXKHO

npusectd rpaduk OTHyckoB. B cuiy mpsAMOro ykasaHuid 3akoHa Trpaduk OTITyCKOB
yTBEPIKIAETCs €KErO/IHO U MPEKpallaeT AeUCTBIE M0 OKOHIaHIN KaJICHIAPHOTO roJia;

- oTMeHa (NMPU3HAHHME YTPATUBLIAM CHIIY) JIOKAJIbHOTO aKTa b0 OTHENbHBIX €ro TMOJIOKEHUH
[IPYTUM JIOKAJIbHBIM aKTOM,

- BCTYIUIEHHE B CHJIy 3aKOHA WJIM JPYroro HOPMAaTUBHOTO NPaBOBOTO aKTd, cozepIKaero HopMbl
TPYOBOr0 IpaBa, KOJJIEKTMBHOIO JIOrOBOpa, COTVIALUCHIA, KOrZla yKa3aHHbIE aKTHI
yCTAaHABJMBAIOT Oojiee BBICOKMH yPOBEHB rapaHTuii paboTHMKAM IO CPaBHEHUIQ C
NEUCTBOBABIINUM JIOKAJIbHBIM aKTOM.

0.2 B MPUHAT 3aKOH WIIM APYrod HOPMATHBHBIM [PaBOBOM aKT, YCTAaHABJIMBAOLIMH Oonee
BBICOKHMII YPOBEHb rapaHTHii pabOTHHKAM IO CPaBHEHHMIO C JIOKAJILHLIM aKTOM, JEeUCTBHE
OKAJIBHOTO aKTa WM OT/EIbHBIX €ro MOJIOKEHUH MPEKPAIaeTCs.
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